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Dear Parents,

As advised last year, we are trialling how we deal with incursions/excursions by changing from the upfront
payment system to paying for individual incursions/excursions as they arise during the year. In order for our
office staff to be able to deal with the volume of processing the permissions, payments and advice fo
teachers of student participation, we require forms and payment to be completed by the deadline as
requested.

| am aware of the number of various incursions/excursions happening throughout the school recently and
also the activities of the P&C requiring similar requests. We are trying to simplify our processes to make it
easier for you to access permission forms and make payments for your child. Permission notes in the first
instance are sent home via the classroom teacher, then uploaded to the calendar on the school website,
and posted on the Skoolbag App. If you have missed a permission form please refer to the school calendar
(instructions overleaf) to obtain a copy.

We have updated the eForms on the Skoolbag App to now include payment opftions. This is our preferred
method of communicating with you and for receiving your permission and payment confirmation. We then
download the eForm electronically and process payment as per your instructions. Direct deposit is our
preferred method of receiving payment as this can be completed by you at your convenience prior to the
event/deadline.

Charges for incursions/excursions are calculated by the total cost of the activity and anticipated student
numbers attending the event. This is why often requests for payment are not in whole dollars. Providing cash
change to students is always a challenge for the school as we don't operate with a float, and is dependent
upon how many parents pay by this method. All monies that come into a school need to be financially
accountable through our receipting system and are auditable. Therefore we are unable to accommodate
parents who wish to donate change from a school payment for incursions/excursions eg 5¢, 10c.

Please find instructions on how to obtain our Permission and Payment forms from our App below, and
please turn over for instructions on how to access these and other information from our school website.

Mrs Lisa Mackay
Manager of Corporate Services

SKOOLBAG APP

Our preferred method is for permission and payment to be sent in electronically via our Skoolbag App. Please see instructions
below to download the App and how to access the forms (eForms).
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Our school App is our main channel of communicating with you.
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