
 
GENERAL MEETING MINUTES 

Applecross Primary School 

Parents and Citizens Association (Inc.) 

28th August 2018 @7pm 

   Action 

1.  Meeting commenced at 19:00  

2.  Present and Apologies   

 2.1 Present 

Matt Batson (Chair) 

Anne Gardner 

Amelia Barnard - minutes 

Cat Bonneville 

Asta Morton 

Kate Peterson 

Hiteshkumar Zibu 

 

 2.2 Apologies 

Kim Guelfi 

Naina Pereira 

Sarah Graf 

 

 

3.  Minutes from Previous Meeting  

Confirmed by Kate, seconded by Asta.  

 

4.  Business Arising  

  

4.1 

 

 

 

 

Previous years audit 

Cindy Browne (Auditor) has advised that she has completed the audit and is 

unable to express an opinion due to lack of accounting records.  To 

complete the audit report, Cindy will issue a qualified report with the following 

statement: 

 

“All amounts relating to the canteen activities have not been audited due to 

the inability to provide proper accounting records.  No assessment has been 

made of the completeness or nature of amounts included within the financial 

statements in relation to the canteen”  

 

It was agreed that Matt and Sarah will sign the document.  Matt signed the 

document in the meeting and the form was given to Asta to provide to Sarah 

who will sign and arrange for the document to be delivered to Cindy. 

 

 

 

 

 

 

 

5.  Correspondence  

   Liz will no longer be completing the Bookclub.  The position will be 

vacant.  Asta will advertise role with key-co-ordinators positions. 

 Kate advised she received communication from Bunnings regarding a 

vacant position for sausage sizzle.  School has completed in the past.  

Due to short notice the school not in a position to fill vacancy. 

 The shop-a-docket funds have been received.  The cheque will be 

presented in assembly. 

 Hiteshkumar presented his business proposal for subway lunches to be 

part of the school lunch program.  Lots of discussion was had 

regarding issues with logistics of getting lunches to the school and 

then distributing to the classroom.  It was agreed that teachers and 

administration staff are not to be involved in the process of ordering 

and delivering lunches to students.  It was agreed that Asta and Matt 

will discuss with Kim about trialling the subway orders for the Athletics 

Carnival.   Once Kim has provided his approval, communication will 

be sent out to the school community. 

 Amelia provided Asta with 2019 WACSSO Certification Membership 

and ASCA correspondence to be forwarded to Sarah Graf 

 

AM 

 

 

 

 

 

 

AM 

MB 

 

 

 

 

 

 

 

AM 



 

6 

  

Standing Committee Reports 

 

 6.1 President 

 Ideally would like to have an event co-ordinator for each event.  Matt 

would like to have an event co-ordinator’s agreed at the start of the 

new school year.  

  Long term goal of using TidyHQ to have all P&C contacts and 

documents database.  Currently there is no central database to keep 

all important P&C contacts and communication. 

 Edu-Dance will be moved to Term 1 in 2019 

 The old garden shed has been made available to the P&C for 

storage. 

 Canteen committee currently have 4-5 members. In the process of 

finalising the 12 month Fixed Contract for the Canteen Manager Role 

which Asta will be communicating to the school community in the 

near future. 

 

 

 6.2 Principal  

  Absent 

 

 

 6.3 Vice President/Communications  

   Key events held during the year, we would like to have event co-

ordinators (as discussed by Matt above).  P&C objective is to work 

towards this goal.   

 List of P & C members – attempting to locate a full list of members.   

 Minutes from meetings to be communicate on website as well as skool 

app 

 Agenda for P&C minutes to be communicated via school app – may 

encourage the school community to attend meetings, if they are 

aware of what is to be discussed. 

 

 

 

 

 

 

 

 

 

 6.4 Treasurer  

  Absent  

 

 

7.  Additional Standing Agenda Items  

 7.1 School Board  

  No new business 

 

 

 7.2 Clothing Boutique  

   Credit card working well 

 Michelle is currently borrowing Anne’s personal ipad.   

 Shop inventory currently being used to track sales and stock.  

Currently have a 12 month membership at $24/month 

 Using paypal cash register which is linked in to shop inventor.  

 It was discussed and unanimously agreed that the P&C will purchase 

an ipad and continue to use the shop inventory software.  

 Still no dress samples provided by Neil Grey. 

 

 

 

 

 

 7.3 Safety House  

  Anne completed letter drop to communicate the event.  Future discussions 

will need to happen about the merits of keeping this event in the future. 

 

 7.4 Sports Carnival  

  

 

 

 

Anne has organised the following fundraising events: 

 Hair spray  

 Zinc 

 Cupcakes 

 

It was confirmed that lunch orders for subway will be collected on Monday, 

Tuesday and Wednesday from 8:20am to 8:45am.  Pending authority from Kim 

being provided. 

 

 

SG 

 



 

8.  General Business  

  

8.1 

 

School Disco 
 Anne would like to pass this event to a new event co-ordinator.  Anne 

has kindly completed handover notes.  

 The disco night will be split into 2 groups: 

o PP  - Year 2  

o Year 3 – Year 6 
 

 

 

 

 

 8.2 Parents Dinner 

 Evening will be held on 2nd November from 6pm – 10pm.  Entry ticket 

will provide customer with a seat at a table and live entertainment. 

 Ticket sell price confirmed: 

o $40 early bird – available to end of term 3 

o $50 in term 4 

 Discussion about making “kiss and ride” available for food delivery on 

the evening.  

 To break even 160 tickets will need to be sold. 

 

 

 

  Meeting closed approx. 9:30pm  


